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Thank you for your interest in new website development with Diocesan.
www.Diocesan.com

Help us get to know you better.  Please answer as many items below by typing over the highlighted text and deleting any extraneous items or options.  If unsure of a question, answer as best you can or feel free to leave blank.
Your Information

· Today's Date

· 11.21.17
· Organization Name
St Joseph and St Mary Parishes
· Do you prefer to go by
· Parish

· Diocesan Salesperson

· Kevin Ferguson
· Location

· Physical Address
· 229 Washington Place, Freeport IL 61032
· Postal Address (if different)
· same
· Your Time Zone

· Central (CST)

· Additional Info
· Name of Pastor(s) and preferred salutation
·  Father Timothy Barr (Talking to in person)
· Web Development Committee 
(Please list all members that will be present for the consultation and anyone else to be involved.)

· Primary Contact(s)
· Father Timothy Barr
· Pastor
· frbarr@gmail.com
· 815-355-4291
· New Website is for

· Parish only

· St Joseph
· St Mary
· Current Website Address

· www.stjosephstmary.com
· Please list all other website addresses we need to be aware of that are associated with your organization 
(Sub-domains, Missions, Columbarium, groups such as Knights of Columbus or Youth Ministry, etc.)

· Current Website Format

· WordPress

· Are you part of a Cluster or Church Merger?

· Yes, I think you may consider it a cluster.
· Parishes in Cluster

· ST Joseph CHurch
· stjosephstmary.com
· Freeport IL
· St Mary Church
· stjosephstmary.com
· Freeport IL
Domain and Email Management
· Hosting (Required)

· All of our sites are hosted on a secure platform for only $25 per month (billed annually at $300 per year).

· Includes

· Free domain name registration or transfer

· Server maintenance and security

· Client support (phone and email)

· And more

· We agree for Diocesan to host our new website(s).

· Yes

· Current hosting company info (if different from Domain Name below)

· Hosting Company Link  


· Username

· Password

· Email Setup and Management (Optional)
(Choose one)
· Yes (Diocesan to create new)

· New client email is developed through Google Apps (now called G Suite) for non-profit organizations.
This is the same as the full business suite/version of Google products, but for free.

· Includes email account setup and configuration (does NOT include inbox migration).

· Email is administered through gmail, but with your professional domain name (i.e. asmith@yourdomain.com).

· No (Okay as-is)

· We currently use (e.g. Microsoft 365, Google Apps, Webmail, nothing…)

· Not Sure

· Email addresses are typically tied in with the website domain name.  We can help you decide whether it is in the best interest of your organization whether to change either or both of these options.

· Domain Name (Optional)
· Are you interested in a new website address (domain name)?
(We offer free domain name registration.)
· Parish
No

· If yes, do you have any idea(s) already for a new address?

· NA
· Management of Website Domain Name (Not required)
(Choose one)
· Yes, we would like Diocesan to manage our domain name.
(Included with our hosting for free)

· Diocesan will manage your website address and provide automatic renewal on an annual basis with convenient billing in one location.
· Your organization will always “own” the name.
· Current Technical Support Contact
· Company or Individual

· Full Name / Title / Email / Phone Not sure
Additional Communication Components Through Diocesan 

· Mobile Phone App 
· Are you a Diocesan “myParish App” subscriber?
Free to Diocesan bulletin subscribers, please visit www.myparishapp.com for more information.
(Choose one)
· No

· No, but we are very interested
· Church Management Software 
· Are you a Diocesan Publications “PDS Software” client (Parish Data Systems)?

(Choose one)
· Yes

Help Us Get to Know You

· New Website Thoughts and Interests
· Why are you interested in a new website? 
· Want to update and streamline the communications between technologies


· What are you looking to accomplish with the site? 

· Streamline, integration of communications while keeping some old benefits
· How are you expecting it to be used? 

· To communicate to parishioners of events, News the Church is interested in and Church teaching
· What areas and/or categories are you expecting to use the most (from an administration side)? 

· Not sure
· What areas and/or categories are you expecting to be viewed the most (from the point of the user)? 

· Probably Mass times and bulletin, but would like to expand on everything else; particularly teachings, homilies and events.
· What is your identity (personality, purpose, etc.)? 

· Pastor, usually quiet, but always looking to bring others closer to Jesus.
· What is unique about your parish or organization? 
· We have two parishes and embrace the Hispanic community
· What attracts an audience to you? 

· Your answer/thoughts here…

· Describe your audience… 

· Anglo is mostly elderly, but do have a youth group. Though it is hard to get the younger families to attend Mass. Hispanic community has a lot of children.
· What do you want to improve on your current website? 

· Communication. Get more people connected to parish and faith life
· What is your focus and/or mission? 

· That anybody the would come to the web site would have a sense that they are coming closer to Jesus.
· Is the site more for current members and staff, or are you more evangelistic? 

· Evangelistic definitely
· Do you have a tagline, and if so, what is it? 

· Tagline? What’s that?
· Content migration… how much and type of content to move to the new website?
(Please choose one; these are rough figures only.)

· 50% 

· We want Diocesan to move the majority of current content to provide us with a good head-start. But we will need to talk about it to make sure everything is right.
· How did you hear about Diocesan (previously known as Diocesan Publications and Trinity Publications)?
· Through the Diocese of Rockford IL
Thoughts for Website Design and Layout 

· Design

· Are you interested in a new logo?
· No, but am open to suggestions
· Logo and/or Company Branding (Colors)
· Parish/Organization

· Current Colors
· Blue


· Color 2


· Color 3


· New Colors
· Color 1



· Color 2


· Color 3



· Logo and/or Company Branding (Ideas)
· Parish/Organization Ideas
· Your answer/thoughts here…

· Layout and Structure

· Ideas for Site Navigation (please choose one)

· Use the site navigation on our current website, open to suggestions that may work better. Though I do not like the tile system.
· Additional ideas include:  Sacraments, Get Involved, I’m New, Returning Catholics, etc.
· List here



· Ideas for Featured Items ("must have" top areas to highlight)
(Even though everything will be listed in the overall site navigation, these are the key areas that we want to exclusively showcase on our home page.)

· Examples
· Mass Times

· Bulletins

· News and Events

· Online Giving

· Your Preferences Here (all of the above and)
· Facebook windows
· Postings of current events and news
· Homilies and u tubes explaining the faith
· calendar
· Your answer/thoughts here…

· Featured Items (Style)
(Please see our website gallery for ideas:  www.diocesan.com/gallery)

· I have no idea what this is
· News and Events Area

· Examples
(Names for postings in the latest, up-to-date information area; more than one category is possible.)

· News in the world

· “Parish Events”
· “Parish News”
· Other Subcategories
· RCIA

· Youth Ministry

· Knights of Columbus

· Marian Society

· Ladies Guild

· Aquin Schools

· Diocese of Rockford

· From the Pastor

· From Fr Diego

· Hispanic Community

· Freeport Community
· Prayers

· Your Preferences Here:

· Preferences for what? Font? Color?
· Homilies

· Yes

· Format options

· Audio

· Video

· Text with Audio or Video

· Name

· Weekly Homilies

· Header Ideas

· We would like to include the following in the top portion area on every website page:

· Contact Info/Address

· Basic info (just the name, phone number, etc.)

· As much as possible (all phone, fax numbers, full physical and mailing addresses, etc.)

· Social Media

· Online Giving

· Important Links

· Search (default)

· Spanish
· Spiritual Life (Prayers, sacraments and confession guide)
· Living the faith (Ministries, volunteer for)


· How can we Help? (Ministries that we can do for those who need help)
· Phone number and directions with only one click. (Phone user friendly)
· Footer Ideas

· We would like to include the following in the footer area at the bottom of every website page:

· Contact Info/Address

· Basic info (just the name, phone number, etc.)

· As much as possible (all phone, fax numbers, full physical and mailing addresses, etc.)

· Map

· Social Media

· Online Giving

· Important Links

· Search

· Site map
· Secondary or Third Party Links
(Please add to, modify, delete the following as needed.)

· Local Diocese

· USCCB

· EWTN

· FORMED© Maybe, Let’s Talk
· Aquin School Systems
· ZENIT
· Not sure, let’s talk

· Automated Content
· Options (Please add to)
· Daily Readings

· Prayer of the Day

· Saint of the Day

· Calendar
· Not sure, let’s talk

· Automated Content 
· Format (Please display this information as…) Have questions what these options entail.
· A simple link (open in a new browser window) 
· A full feed (keep and display as much of this content within our own website such as a scrolling list) 
· Online Giving

· Yes (already have in current web site)

· https://www.osvonlinegiving.com/1496
· Social Media

· Facebook for St Joseph and St Mary Separately
· Personal facebook: https://www.facebook.com/timothy.j.barr.3 (Everything posted goes to my personal Facebook, I would like to keep that as I have now well over 500 “friends”.
· St Joseph Link: https://www.facebook.com/stjosephfreeportil/
· St Mary Link: https://www.facebook.com/St-Mary-Catholic-Church-Freeport-IL-1522311938043117/
· Twitter (I do not think I have ever posted anything on it and do not plan on it in near future, unless it automatically does it from the web. (Just looked t it and found the web site has been automatically posting things on the twitter account. I really have no idea how to use it. We can talk about it.)
· Link: https://twitter.com/stjosephstmary
· Bulletins Page

(Your new site will automatically load and display your weekly parish bulletins, up to 12 weeks. Please state your preferred number of weeks to display for this bulletin archive.)

· 8 weeks

Thoughts for Website Development 

· Multilingual Option
· Yes 

· Spanish

· Website Calendar(s)

· Current Website Calendar(s)


· We currently use the following calendars (i.e. “Events Calendar”)
· “Public Church Calendar” Google Calendar
· Calendar name here…

· Current calendar ID’s (e.g. Calendar ID, login link, or email address)
· Public Church Calendar, https://calendar.google.com/calendar/render?pli=1#main_7
· This calendar is managed by the office who’s separate google calendar domain is different to separate from office appointments and other private information we do not on the web and my personal google account. We will probably need to talk about it.
· Google Calendar

· We (Diocesan) prefer to use Google calendars to integrate all of our development (mobile app, website, software).
· Are you interested in using Google for your calendar system?
· Yes

· Already in use
· Dynamic sharing

· Google calendars automatically sync with all of our communication channels. Updating the calendar once through Google filters to all components sharing that calendar ID such as:  the website, myParish mobile app, and PDS church management software.

· Simplicity and ease of access.  

· The calendar is conveniently accessed through any web browser.

· Preferred Day of Week the Calendar is to Start On?

· Sunday (default)
· Site Administration

· Approximately how many people need to be trained on the new website?
· 4


· Website Admin Access

· 1 generic user is automatically provided for all login purposes and may be easily shared by all staff.

· For example, username = “parishadmin”

· Do you require additional?  Is this for full admin abilities? Or for anybody with any kind of admin abilities?
· Yes


· If yes, please list all users here:

· Laraine Hruby/ nextstepvanguard@gmail.com/ Administrator

· Joanie Williams/ stjoseph-freeport@rockforddiocese.org/ Administrator
· / email address (Mary Smith, msmith@parishname.com) 

· Are there any users needing limited or special access (i.e. Mary Smith, Faith Formation category only)?
· Yes 

· Fr Diego Ospina/ dospina@rockforddiocese.org / for Hispanic page
· Contact / Registration Forms

· Provided

· Contact Us

· Additional? 

· New Member
· Sacraments (Baptism)

· Religious Education (RE) (First Communion and Confirmation for Kids in RE as well)
· Rite of Cristian Initiation for Adults (RCIA)

· “Official” email address to use throughout the website (e.g. contact form, footer, contact page, etc.)
· stjoseph-freeport@roforddiocese.org
· Other Websites and Ideas
 (Please view our gallery at:  www.diocesan.com/web/website-design)
· We really like the following:

· Name, website address here

· Comments, thoughts of what we like about this site…

· Name, website address here

· Comments, thoughts of what we like about this site…

· Name, website address here

· Comments, thoughts of what we like about this site…

· Notes

· Additional thoughts, options, ideas here…

Thank you for your time and the above information.


Please return this full document prior to our scheduled website consultation.

Attn:
Kevin Ferguson
Email:
kferguson@diocesan.com 

Email cc:
webdepartment@diocesan.com
Fax:
(616) 878-4835

Phone: 
(877) 923-0777
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