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· Today's Date: 1/8/2019
· 
· Organization Name
St. James Catholic Church, Our Lady of the Assumption Catholic Church, & St. John the Baptist Chapel
· 
· Location
· St. James: 5149 Dowling Street, Montague, MI 49437
· Our Lady of the Assumption: 3000 West Winston Road, Rothbury, MI 49452
· Postal Address: 5149 Dowling Street, Montague, MI 49437
· St. John the Baptist Chapel: South 50th Avenue, Claybanks, MI 49437
· Postal Address: 5149 Dowling Street, Montague, MI 49437
· Web Development Committee 

· Sherie Manzo
· Office Manager, office.manager@stjamescatholicparish.org, 231-893-3085 ext. 2
· Members
· Kristin Schaub, Administrative Assistant/ Youth and Adult Faith Formation, parishoffice@stjamescatholicparish.org, 231-893-3085 ext. 3
· Jill Galloway, Office Assistant, officeasssistant@stjamescatholicparish.org, 231-893-3085 ext. 1
· New Website is for
· 3 parishes named above only
· Current Website Address
· stjamescatholicparish.org
· Current School Address
· No school
· Domain Name Registrar 
· Keep with current?
· Domain Registrar Link  	
· Username
· Password 	
· Or, new with DPI? (Diocesan Publications, Inc.)
· Hosting
· All of our sites are hosted on a secure platform for only $20 per month (billed annually at $240 per year).
· Includes server maintenance with free phone and email support.
· Current Info (if different from Domain Name Registrar)
· Hosting Company Link - Lunarpages
· Username – stjames4
· Password – Potato80	
· Email Migration
· Yes (DPI to create new)
· New client email is through Google Apps for non-profit organizations.  Includes email account setup and configuration (does NOT include inbox migration).
· Email will be administered through gmail, but with your domain name (i.e. asmith@yourdomain.com)
· No (Okay as-is)
· We currently use gmail.
·  
· Not Sure
· Current Technical Support Contant (Company or Individual)
· Company or Individual
· Full Name / Title / Email / Phone
· Phone App
· Are you a Diocesan Publications “myParish App” subscriber?
(Free to bulletin subscribers.)
· N
· Interested? Y 
· Church Management Software 
· Are you a Diocesan Publications “PDS Software” client?
· N	
· Interested?  N
· No, we currently use ACS.
· DPI Salesperson
· Jeff Ingersoll 
· Current Website Format
· WordPress
· Are you interested in a new website address (domain name)?
· Parish	N
· Are you part of a cluster or church merger?
· Y 
· Parishes in Cluster (all under stjamescatholicparish.org)
· St. James: 5149 Dowling Street, Montague, MI 49437
· Our Lady of the Assumption: 3000 West Winston Road, Rothbury, MI 49452
· Postal Address: 5149 Dowling Street, Montague, MI 49437
· St. John the Baptist Chapel: South 50th Avenue, Claybanks, MI 49437
· Postal Address: 5149 Dowling Street, Montague, MI 49437

· Help Us Get to Know You…
· Why are you interested in a new website?  Our current website is out of date, not usher friendly, boring, and not inviting.	
· What are you looking to accomplish with the site?  We want to create a user friendly, eye catching website that is very inviting to current and new parishioners.
· How are you expecting it to be used? We expect to use the website for informational purposes and 	to attract new families.
· What is your identity (personality, purpose, etc.)? Evangelize
· What is unique about your parish or organization?  
· What attracts an audience to you? Our location and hopefully the opportunities to broaden ones faith.
· Describe your audience… Our audience is very wide.  It includes retirees to young families.
· What do you want to improve on your current website? Everything!	
· What is your focus and/or mission?  Our focus is to get our parishioners and potential parishioners as much current information about our Mass times, faith formation, & current events.
· Is the site more for current members and staff, or are you more evangelistic?  We want to make our website user friendly and current so that all who visit our website will benefit from the information available.
· Do you have a tagline, and if so, what is it? No
· Number of pages on current site (rough estimate only)	? 20 +
· Content migration… how much and type of content to move to the new website?	Content that is constant such as Mass times, staff, etc.
· How did you hear about Diocesan Publications?  We are current customers	
· Multilingual Site  N
· Spanish  N 	
· New Logo  N
· Text Only  Y / N
· With Icon  Y / N	
· No Preference	
· New Logo Ideas
· If you would like us to create a new logo, please state any ideas, style and direction you may have…
·  N/A
·  
· Logo / Branding (Colors)
· Parish/Organization
· Color 1 (Current)		
· Color 1 (New)		
· Color 2 (Current)		
· Color 2 (New)		
· Other
· School
· Color 1 (Current)		
· Color 1 (New)		
· Color 2 (Current)		
· Color 2 (New)		
· Other			
· Logo / Branding (Ideas)
· Parish/Organization
· School
· Current Calendar(s)	
· How Many? 	
· Name(s)
·  i.e. “Events Calendar,”
· Calendar ID’s
· Calendar ID, login link, or email address 		
· Currently Using Google Calendar(s)  Y 
· If “No,”  what type?	
· Create new Google calendar(s)  Y / N
· How Many? 	
· Names 	
· Preferred day of week calendar is to start on?
· Sunday or Monday?
· Current Calendar ID	
· Calendar ID, login link, or email address 
· Calendar ID, login link, or email address 
· Site Administration
· How many people to train on new website?	6
· Website Admin Access
· 1 generic user is automatically provided for all login purposes and may be easily shared by all staff.
· Do you require additional?  
· N  
· How many?	
· User / Role 
· Any users needing limited or special access (i.e. Faith Formation category only)?  
· No, not at this time
	
· Layout and Structure
· Ideas for Site Navigation (We really like the design of Holy Trinity, Liverpool, OH holytrinityelo.org)
(e.g. About Us, Sacraments, Ministries, Bulletins, Calendar, Contact Us, etc.)
·  
·  
·  
· Featured Items ("must have" top areas to highlight)
(e.g. “I’m New,” Mass Times, Bulletins, News, Calendar, Giving, etc.)
 
·  
· 
· Featured Items (Style)
· Not Sure
· News and Events Area
· Name(s) for postings in the up-to-date information area (i.e. “Parish News,” “News and Events,” etc.)
· Parish News
· Homilies
· Yes
· Video & Audio
· Name (Priest Homilies)
· 
· Contact / Registration Forms
· We would like to have a parish register form under our about us tab and have it be a welcome to our parish family tab. We would also like sacramental forms to be accessible on the pages that talk specifically about the sacrament.
· “Official” email address to use on contact form(s)
(i.e. info@yourdomain.org)
· parishoffice@stjamescatholicparish.org
· Footer
(e.g. Address, Map, Social Media, etc.)
·  address
·  Phone number
· website
· 
· Secondary or Third Party Links
(e.g. Local Diocese, USCCB, Daily Readings, Saint of the Day, FORM© , Radio, Webcam, etc.)
· Local Diocese 
·  USCCB
· Daily Readings

· Online Giving
· Yes (Already have)
· Social Media
· Facebook
· Link: Yes
· Twitter
· [bookmark: _GoBack]Link: Youth Twiiter & Instagram
· Other
· Link:
· Other Websites and Ideas
 (Please view our gallery at:  www.diocesan.com/gallery)
·  We like the set-up of holytrinityelo.org & hsparish.org 
· Notes
· 
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