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Thank you for your interest in new website development with Diocesan.
www.Diocesan.com

Help us get to know you better.  Please answer as many items below by typing over the highlighted text and deleting any extraneous items or options.  If unsure of a question, answer as best you can or feel free to leave blank.
Your Information

· Organization Name
(Full name as you would like it to officially appear.)
· Holy Family Catholic Church
· Holy Family Parish
· Holy Family Parish School
· Location

· Physical Address
· 600 Brook Forest Avenue
Shorewood, IL 60404
· Your Time Zone

· Central (CST)
· Pastor
·  Fr. Dennis Paul
· Web Development Committee 
(Please list all members that will be present for the consultation and anyone else to be involved.)

· Primary Contact(s)
· Pam Pucel
· Parish Administrative Assistant
· ppucel@holyfamilyshorewood.org
· (815) 725-6880
· New Website is for

· Combination (Parish and School)

· Holy Family Parish
· http://www.holyfamilyshorewood.org/default.aspx

· Holy Family Parish School

· http://www.holyfamilyshorewood.org/school/

· Current Website Format

· PHP/HTML

· Are you part of a Cluster or Church Merger?

· No

Domain and Email Management
· Hosting (Required)

· All of our sites are hosted on a secure platform for only $25 per month (billed annually at $300 per year).

· Includes

· Free domain name registration or transfer

· Server maintenance and security

· Client support (phone and email)

· And more

· We agree for Diocesan to host our new website(s).

· Yes

· Current hosting company info (if different from Domain Name below)

· Info needed
· Email Setup and Management

· Client (Okay as-is)
· Domain Name (Optional)
· Are you interested in a new website address (domain name)?

· Parish
No

· School 
No

· Management of Website Domain Name

· Client (Okay as-is)


Additional Communication Components Through Diocesan 

· Bulletins

· #1543

· First bulletin May 2018
· Mobile Phone App 
· Yes
· Church Management Software 
· Are you a Diocesan Publications “PDS Software” client (Parish Data Systems)?

· Yes (look into including)

· Church Office:  Family Online Registration Form
· Formation Office:  Religious Ed Registration
Design and Layout 

· Content Migration

· How much and type of content to move to the new website?

· Reach out to client to determine.

· Ideally, move only 30% and train client on rest.

· Images

· Check server and Michigan photos
· Design

· Are you interested in a new logo?
· Yes
· Layout and Structure

· News and Events Area

· “Parish News”
· Homilies

· Potentially, confirm with client.
· Bulletin has a “Pastor’s Letter”
· Secondary or Third Party Links
(Please add to, modify, delete the following as needed.)

· Use current
· Automated Content
· Options (Please add to, modify, delete the following as needed.)

· Yes, use current on site

· Daily Readings

· Prayer of the Day

· Saint of the Day
· Etc.
· Automated Content 
· Format (Please display this information as…)

· Confirm with client

· A simple link (open in a new browser window)

· A full feed (keep and display as much of this content within our own website such as a scrolling list)

· Online Giving

· Yes 

· Social Media

· Facebook

· Twitter

· Bulletins Page

(Your new site will automatically load and display your weekly parish bulletins, up to 12 weeks. Please state your preferred number of weeks to display for this bulletin archive.)

· 12 weeks

Website Development 

· Multilingual Option
· No

· Website Calendar(s)



· PDS Facility Scheduler / Google Calendar

· Preferred Day of Week the Calendar is to Start On?

· Sunday (default)
· Site Administration

· Approximately how many people need to be trained on the new website?
· Parish:  approximately 8-10

· School:  approximately 15


· Website Admin Access

· 1 generic user is automatically provided for all login purposes and may be easily shared by all staff.

· For example, username = “parishadmin”

· Do you require additional?  

· Yes 
· If yes, please list all users here:

· Get from client
· Are there any users needing limited or special access (i.e. Mary Smith, Faith Formation category only)?
· Yes, get from client
· Contact / Registration Forms

· Provided

· Contact Us

· Additional? 

· Builder to confirm all of the following

· Parish

· PDS Church Office:  Family Online Registration Form
· PDS Formation Office:  Religious Ed Registration
· School
· They are thinking of around three custom forms.
· “Official” email address to use throughout the website (e.g. contact form, footer, contact page, etc.)
· Parish:  confirm with client
· School:  confirm with client
· Notes

· Additional thoughts, options, ideas here…

· Client wants landing page

· Done:  http://holyfamilyshorewood.diocesanweb.com/

·  Client needs training on how to manually upload, manage bulletins until they officially start with us.
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