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Web Development Client Consultation ﬁ) DIOCESAN PUBLICATIONS

One God. One Chunch. One Company.

Why are you interested in a new website and what are you looking How often and what areas are you expecting to use the most?
to accomplish with it? (Quick information areas like News and Events or page content?)

T tpran Focal on guiinE PRISEAKE

T RolRE VFL"”DWY - - /

" hETE UL 4 ERRCIEUTey isputpml pionaa T T

TEASEA TV PoST conTiet, NEWS, yufe, EVEXTS

What do you want to improve on your current website? What is your focus and/or mission? Is the site more for current
. , members and staff, or are you more evangelistic? Do you want to
T NCT Happy ity LOOK ( oUTOATED ) change this?
7 .
TR cwn) B — VS, NEW piRicTwn FEN ARV SL Ristop
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— SET WorDd Do
What is your identity? (Personality, purpose, etc...?) o

: / S R — Number of pages on current site? (Rough estimate only)

Content migration (How much and type of content to move?)

What is unique about your parish? What attracts parishioners to you?

AL — cupriarrey oure SCTE
SEE  wenn Doc /

Do you have a tagline, and if so, what is it?

N ol -

Describe your audience:

_:’_‘500"* iaics S o B - How did you hear about Diocesan Publications?
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Web Development Client Consultation

Current Website Access
Link QP17

Username

Password

~&{New with DP!

Domain Registrar O Keep with Current

Current Domain Registrar / Link

Username

Password
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All of our sites include server maintenance and client supportvia $7zo /o..a

phone and email.

Confirmed with client ﬁ(\’es O No

EmailMgmt O Yes ©Plecrscney) ‘)340 @y asis O Not Sure
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Current Email Type

Notes

Current Technical Support Contact (Company or Individual)

Name Sadoy EwESS
7

Email

Phone

Slider O Yes O No Full O Designer Discretion

Notes AS mucH AS Pocsem L

Image Gallery (Included) O Multiple %’L GAU R (FS

Notes / Names o

(!3 D1ocesAN PUBLICATIONS

One God. One Church. One Company:

Calendar(s)

How Many? bt
Names / Calendar ID(s)

CParsst Grerampan

Currently Using Google Calendar(s) ¥¢Yes O No
If “No," What Type?

O Yes No

Create New Google Calendar(s)

How Many?

Names

O Sun ;{Mon
-

Day of Week to Start on?

How Many People to Train?

Parish Admin Access
1 generic user is automatically provided for all login purposes.
Do you require additional? O Yes )2(No How many?
User /Role 5’*‘”3)/ EanA/Tss

User / Role

User / Role
User / Role
Any users needing limited or special access? O Yes ﬁ\/No

User

Limit To (SpedificPage or Section)

User

Ll m |t TO {Specific Page or Section)

Online Giving %[Already have) O None (Please add) O No

/ Sk up

2 | Acpum Multilingual Site O Yes )@/No

O Spanish O Other Language(s)
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Web Development Client Consultation DIOCESAN PUBLICATIONS

One Gexd, One Church. One Company:

g > [ [ O

m m D m H [(g?ﬂyr.lﬂﬂﬂ-b, Fﬁ—'ff"!'gnw

(e LLE fr

Site Navigation p(Horizontal O Vertical Featured Items O Icon O Photo/Image O TextOnly Feexd )
(About Us, Sacraments, Ministries, Faith Formation, Bulletins, Calendar, Contact Us, etc.) (Returning Members, “I'm New,"alencltc.)

1) i 1)

2) USE cuprgeT 2) WOSTCY  Shunt ASHS —HMavt beuen'

T

3) 3 Aop-F3 Frep St HF:M& f

4) 4) - Ham(u{:> CHTE Gony “ TEre

5 5) — CRLEVDAN AS A LIST _

6) 6 Miw Burrow S — Z/lan ppes

7) 7) T METURMA ([ St THp i C

@
8) 8) T\ Sbwas AWl How By 7
9) 9) oot rsacue "
T ovE dopg TR
News and Events Categories Homilies Mext Only O Audio Only © Text and Audio
(Names: Parish News, Upcoming Events, News and Events, Weekly Happenings, etc.) (Names: Pastor’s Corner, From the Father, Homilies, etc.)
. i ft \r '
1) PARISH A ppiassm Gs' 1) “frown fp. B (samf 45 *from oup Paszorn’sw
bauz?h)
2) 2)
3) 3)

Contact / Registration Forms (Generic) Secondary or Third Party Links
- Tl weid (Lcal Dio @g_/@_@@am FORM?, Radio, Webcam, etc)

(New Member, Sacraments, Server Schedules, etc.)
Uotw pe T Do P“nw

— o S —
e o el cteq s £ —DOPUY puty FEEgs Fully wiTHm W $0T0
= ) >
2) e 0 Ryliwpns - . B
Fn oAF P 7 STl _
{D fon (ﬂwﬂz’u JTH > 0 urpEAT S BB ;H&[*chﬂ[ﬂua
” — Lpucatioa
e G&P'frsm "Ll-rum[,m-;.b e
Istratl o ~ETe .-
SPHENER Regitren Portis Sdsti) MAremeg l Social Media XFacebook O Twitter O Other

(Ne'w Member, Sacraments, Server Schedules, etc)

— £, = “Wény perivt " -
1 OE CuSToan oME [Aryae) ,Y SHoer Fute Fhrp

— Mo OBEn. Sociae Mépra Excepr ALP

2) Te FEnUE AS MA W (oW TACT fofgen
3 Footer HEaOf 12
(Address, Map, Social Media, etc.)
“Official” Email Address to Use on Contact Form(s) 1 bevru (',i(} bl (
OFFcT @ STAS G %) o0 ficesoot icons owvey
5 AP

Fz rcon

REaroUF USFFul Lin#lS§

1050 74th St. = Byron Center, MI 49315 = (877) 923-0777 » www.Diocesan.com =+ pg4 of 5 F#7



Web Development Client Consultation
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Web Development Client Consultation \ DIOCESAN PUBLICATIONS

One God. One Chuncdh. One Company:

Help us get to know you better. Please answer as many items below in red. If unsure, answer as best you can or feel free to leave

blank.

Today's Date
o Sept 22, 2017
Organization Name
(Full name as you would like it to appear.)
L~ © St Casimir Catholic Parish
Do you prefer to go by: r—
o Parish Parish

o  Church
o Other
Location

o Physical Address
v~ = 815 Sparrow Ave Lansing, Ml 48910
o Postal Address (if different)

o Other
Web Development Committee
(Please list all members that will be present for the consultation and anyone else to be involved.)
o Primary Contact(s)
=  Full Name/ Title / Email / Phone Sandy Enness/Social Media Coordinator/ sandraenness@gmail.com 517-
420-0735
o Members
=  Full Name/ Title / Email / Phone
= Full Name / Title / Email / Phone
New Website is for
o  Parish/Organization only
o  Both Parish and School
o Other
Current Website Address
L@ Stcas.org
Current School Address
o
Please list all other website addresses we need to be aware of that are associated with your organization
(Missions, sub-domains, groups, etc.)
http://kofc9711.org/ this site is maintained by another entity, we have a link to the site in our Groups page
Hosting(Required)
o  All of our sites are hosted on a secure platform for only $25 per month (billed annually at $300 per year).
= Includes
e Free domain name registration or transfer
e«  Server maintenance and security
e Free phone and email support
o  Current Info (if different from Domain Name)
= Hosting Company Link
e Username
e Password

Rev. 9/12/17

1050 74th St. = Byron Center, MI 49315 = (877) 923-0777 * www.Diocesan.com * pg lof 8



One God. One Church. One Company.

Web Development Client Consultation I DIOCESAN PUBLICATIONS

e Management of Website Domain Name / Website Address (Not required)
{Choose one)
Yes, we would like Diocesan to manage our domain name.
(Included with our hosting for free)

= Diocesan will manage your websiteaddress and provideautomatic renewal on an annual basis with
convenient billing in one location.

= Your organization will always “own” the name.

o No, keep as-is and with our current registrar. If so, please provide...

= Current company name/link that your website address is registered through such as: Network Solutions,

Godaddy, etc.)
e Domain Registrar Website Link
o Username
o Password
e  Email Migration
{Choose one)
o Yes (Diocesan to create new)

= New client email is developed through Google Apps (now called G Suite) for non-profit organizations. This
is the same as the full business suite/version of Google products, but for free.

= Includes email account setup and configuration (does NOT include inbox migration).

= Email will be administered through gmail, but with your professional domain name (i.e.
asmith@yourdomain.com).

@ No (Okay as-is)
=  We currently use...

[ ]
o Not Sure
=  Email addresses are typically tied in with the website domain name. We can help you decide whether it is in
the best interest of your organization whether to change either or both of these options.
¢  Current Technical Support Contact
o  Company or Individual
= Full Name/ Title / Email / Phone

e Phone App
o Are you a Diocesan Publications “myParish App” subscriber?(Free to bulletin subscribers.)

(Choosge gne) 5
@@ Yes, but it just doesn't seem to be of interest among parishioners — "
= No
= No, but we are very interested
=  No, we currently use...
e  Church Management Software
o Are you a Diocesan Publications “PDS Software” client?
(Choose one)
= Yes
= No
= No, but we are very interested
=  No, we currently use...
e Diocesan Salesperson
103
e  Current Website Format
o) WordPress WordPress pP«
© PHP/HTML

Rev. 9/12/17
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Web Development Client Consultation f DIOCESAN PUBLICATIONS

Q 0" D ey

(o]

One God. One Church, One Company:

Joomla

Drupal

eCatholic

What are those? | have no clue.
Other

Are you interested in a new website address (domain name)?

o)
o]

Parish Yes/No NO
School Yes/ No
Other Yes/No

If yes, do you have any idea(s) already for a new address?

(o]

WWw.

Are you part of a cluster or church merger?

(o]
o]

Yes/No NO
Parishes in Cluster
«  Full name
e Website address
o (City, State
=  Full name
¢ Website address
« City, State
= Full name
o Website address
« City, State

Help Us Get to Know You...

o]

Why are you interested in a new website?
=  Your answer/thoughts here...
What are you looking to accomplish with the site?
= Your answer/thoughts here...
How are you expecting it to be used?
= Your answer/thoughts here...
What is your identity (personality, purpose, etc.) ?
= Your answer/thoughts here...
What is unique about your parish or organization? ?
= Your answer/thoughts here... Our parish is a good mix of older parishioners with limited web knowledge
and young families with web savvy who expect something dynamic
What attracts an audience to you?
= Your answer/thoughts here...
Describe your audience...
= Your answer/thoughts here...
What do you want to improve on your current website?
= Your answer/thoughts here... The current site is very static looking and not the greatest of color scheme.
I'd like to have a more interactive home page that allows for posting hot news items, show our Facebook
posts, and have a nice contemporary look (e.g., St Mark’s site in your gallery)
Whatisyour focus and/ormission?
= Your answer/thoughts here...
Is the site more for current members and staff, or are you more evangelistic?
= Your answer/thoughts here... We are in the process of ramping up to have a strong evangelization ministry
in the parish, so we need to get that kind of vibe. Additionally, our parish 100" anniversary is in 4 years so

Rev. 9/12/17
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Web Development Client Consultation DIOCESAN PUBLICATIONS

Uiae God. One Church. One Company.

we'll want to begin celebrating that in a year or two with more history documentation, and hopefully some
more images from parishioners from the early days of the parish.
o Do you have a tagline, and if so, what is it?
= Your answer/thoughts here... No
o Number of pages on current site (rough estimate only)?
= Your answer/thoughts here... 25
o  Content migration... how much and type of content to move to the new website?
(Pleas? choose one; these are rough figures only.)
“ | 100% PP gete
¢ We want Diocesan to move everything from our current website(s) to the new site(s) and realize
this will require more development time, and therefore, a higher cost.
L 50%
« We want Diocesan to move the majority of current content to provide us with a good head-start.
= 30%
¢ We want Diocesan to move just the top level pages (main site navigation and parent category
pages only). Once trained, we feel confident we can manage the rest before launching.
=  Not sure, let'stalk Yes, let's talk about it
o How did you hear about Diocesan Publications?
=  Your answer/thoughts here...

Multilingual Site
(5 No NO
o Yes (please choose your preferred languages)
= Spanish
= Other
New Logo
o No
o Yes (please provide your preference of style)

= Text only
(=) With an iconfimage se. We can use an image of our large “rose” window with the image of St.

Casimir in the center, along with the name of the parish
= No preference, not sure. Let's discuss.
New Logo Ideas

o If you would like us to create a new logo, please state any ideas, style and direction you may have...
= Your answer/thoughts here...

S

;pgo f Branding (Colors)

o Parish/Organization
= Dominant color(s)
e  Color 1 (Current) Gold
e Color1(New) BLUE
e Color 2 (Current) Red
e Color2(New) WHITE
= Secondary or other color(s)
o School
= Dominant color(s)
e Color 1 (Current)
e Color 1 (New)
e Color 2 (Current)

Rev. 9/12/17
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Web Development Client Consultation DIOCESAN PUBLICATIONS

One God. One Chench. One Company.

e Color 2 (New)
=  Secondary or other color(s)
L]

Logo / Branding (Ideas)
o  Parish/Organization
Your answer/thoughts here... St. Casimir Catholic Parish

o  School
=  Your answer/thoughts here...

Current Calendar(s)
Current number in use: 1 Google Calendar linked into the site
o Preferred number to use on new site: xx
= Calendar names (i.e. “Events Calendar”)
¢ Calendar name here...
e« Calendar name here...
o Current calendar ID's
= Calendar ID, login link, or email address
e CalendarID
e CalendarID
Currently Using Google Calendar(s)
/o" Yes YES
o No
o Not sure
o If“No,” whattype?
= Your answer/thoughts here...

Create new Google calendar(s)?
o Yes
= New calendar name here
=  New calendar name here

Qf) No
Not sure

= Wait a minute, why Google for a calendar?
e Dynamic sharing
o Google calendars automatically sync with all of our communication channels. Updating the
calendar once through Google filters to all components sharing that calendar ID such as:
the website, myParish mobile app, and PDS church management software.
e  Simplicity and ease of access.
o The calendar is conveniently accessed through any web browser.
Preferred day of week calendar is to start on?
o Sunday
o Monday
Site Administration
)/ How many people to train on new website?
¢ = XX — Sandy Enness
o Website Admin Access
= 1 generic user is automatically provided for all login purposes and may be easily shared by all staff.
¢ For example, username = “parishadmin”
= Do you require additional?

Rev. 9/12/17
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Web Development Client Consultation D10cEsAN PUBLICATIONS

, One God. One Church. One Compainy.

e Yes/No No
e« If yes, please list all users here:
o Full name/ email address (Mary Smith, msmith@parishname.com)
= Any users needing limited or special access (i.e. Mary Smith, Faith Formation category only)?
e Yes/No
e Ifyes, name of user and category description here...
Layout and Structure
o l|deas for Site Navigation (please choose one)

=  Use the site navigation on our current website | like the current site map structure, so yes.
=  New.
e Please use the following example (modify as needed, or send in an additional Word document or
similar).
o Home
o AboutUs
= History
= Staff
o Mass Times
o Bulletins
o Calendar
o Contact Us

*  Additional ideas include: Sacraments, Get Involved, I'm New, Returning Catholics, etc.)
o List here
o Featured ltems ("must have" top areas to highlight)
(Even though everything will be listed in the overall site navigation, these are our key areas that we want to
exclusively showcase on our home page.)
~ Mass Times Yes
“=  Bulletins Yes
»" News and Events Yes
=~ Online Giving YES
= Efc..
o Featured ltems (Style)

(Please see our website gallery for ideas: www.diocesan.com/gallery)

= lcon
= Photo/ Image
= Text only

=  Not sure / whatever
o News and Events Area
= Name(s) for postings in the up-to-date information area (more than one category is possible)

« News and EventsParish Events . e v
e Parish News Parish News P Arcs uMPW#ﬁ
e Other
o Homilies
= No No
e Type
o Text
o Audio
o Video

Rev. 9/12/17
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Web Development Client Consultation DIOCESAN PUBLICATIONS

One God. One Chunch. One Company:

o Text with Audio or Video

/) Pastor's Corner  Yes, I'd like to add this to copy in his weekly bulletin article and be
teased on the front page to allow a click through to the full article on a new page to be

added, Pastor’'s Corner
(fegun Farven Bt

o From the Father
o Other (FYL)k
o Contact / Registration Forms
=  Provided
e Contact Us
= Additional?

e (e.g. New Member, Sacraments, Server Schedules, etc.)

o “Official” email address to use throughout the website (e.g. contact form, footer, contact page, etc.)
—=  info@yourdomain.org (please update here)
o Footer Ideas
= We would like to include the following in the footer area at the bottom of every website page:
e Contact Info/Address
o Basicinfo (just the name, phone number, etc.)
o As much as possible (all phone, fax numbers, full physical and mailing addresses, etc.)
e Map
e Social Media
e Online Giving
e Important Links
e  Other
o Secondary or Third Party Links (please add to, modify, delete the following as needed)
= Local Diocese
=  USCCB
= Daily Readings
= Saint of the Day

=  FORM®©
= Radio
=  Webcam
= QOther

o Online Giving
=  Yes (already have) Yes
e Link here
=  None (nothing at the moment, but please add / save space for)
= No
o Social Media

=  Facebook

= Twitter

e Link:
= QOther

e Link:

Other Websites and Ideas
(Please view our gallery at: www.diocesan.com/gallery)
o  We really like the following:

Rev. 9/12/17
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Web Development Client Consultation DIOCESAN PUBLICATIONS

, (10 God. One Church. One Company.

=  Name, website address here

e Comments, thoughts of what we like about this gite...St. Mark’s like the look of the home page!!
=  Name, website address here

¢« Comments, thoughts of what we like about this site...
=  Name, website address here

« Comments, thoughts of what we like about this site...

e Notes
o Additional thoughts, options, ideas here...
O
o]
o]
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